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1. MUC PICH

Quy trinh nay huéng dan trinh ti cic budc thuc hién viée ra dé thi nhdm dam
bao tinh khach quan, khoa hoc trong viéc danh gia két qua hoc tdp cua ngudi hoc
va tao didu kién thuén loi cho cong tac td chic quén ly thi hoc phan theo hinh thirc
tu luén.

2. PHAM VI AP DUNG

T4t ca cac hoc phan thi bing hinh thirc tir ludn ctia cac hé dio tao trong
Trudng.

3. TAI LIEU THAM KHAO

- Thong tu s6 02/2015/TT-BGDDT ngay 26/02/2015 cia Bo trudng Gido duc
& Pao tao ban hanh "Quy ché Thi trung hoc phd théng quéc gia".

- Quyét dinh s 43/2007/Qb-BGDDT ngay 15/8/2007 cua Bo Gido duc &
bao tao vé viéc ban hanh “Quy ché dao tao dai hoc va cao dang hé chinh quy theo
hé thong tin chi”.

- Théng tu s6 15/2014/TT-BGDDT ngay 15/5/2014 cta Bo trudng Gido duc
& Pao tao ban hanh "Quy ché Dao tao trinh d6 Thac si".

- Théng tu s 08/2017/TT-BGDDT ngay 04/4/2017 cua Bd trudng Gido duc
& DPao tao ban hanh "Quy ché dao tao trinh do Tién si".

Quyet dinh s6 797/QD-DHN ngay 28/9/2017 cua Truong Pai hoc Dugc Ha
Nbi stra dbi, bd sung mot so ndi dung cia Quy ché vin thu luu trit ban hanh kém
theo Quyét dinh sé 396/QD-DHN ngay 23/6/2014 cia Trudmg Pai hoc Dugc Ha
Nai.
4. CHU VIET TAT

- Khéo thi va kiém dinh chit luong: KT&KDCL

- Ngén hang cdu héi thi: NHCHT

- B6O moén: BM

- Hoc phén: HP




5.NOI DUNG

5.1. So' db cac bude tién hanh cong viée

Trach nhiém Cac buéc thye hién Mo ta

Truéng bd moén Léap ké hoach xay dung, fé soé§ NHCHT;
Gio vu BM k& hoach x4y dung bd d& thi két thac Hp | | Xemmuc 5.2.1

\ 4 ;
Truédng bd moén . PR e Xem muc 5.2.2
Gido vu BM Sy dyng edu-trdo. dod BM.KTKDCL.08.01
Trudng b0 mon Xay dung, ra soat NHCHT, dép 4n
Gido vu BM 4 RS a Yo 2R Xem muc 5.2.3
Giang vién BM

¥ ' — Xem muc 5.2.4
Truong bd moén X4y dung bo d thi, dép én BM.KTKBDCL.08.02
Gido vu BM BM.KTKDCL.08.03

BM.KTKDCL.08.04

Gido vu BM Ban giao bd dé thi | Xem muc 5.2.5
Phong KT&KDCL BM.KTKDCL.08.05

5.2. Dién giai so' dd
5.2.1. Lip ké hoach xdy dung, ra sodt NHCHT; ké hoach xdy dung b dé thi két
thiic hoc phin

Bd mon can 1ap ké hoach trudc thoi diém nim hoc méi bét dau vé céc nodi dung
sau:

- Xac dinh hinh thire thi ty luan (c6 sir dung hay khong str dung tai ligu) clia timg
hoc phan do b ’mdn phy trach gidng day (Hinh thirc thi phai ding v6i quy dinh tai
d& cuong chi tiét, néu hinh thic thi c6 thay dbi thi BM diéu chinh va dang ky véi
Nha truong theo quy dinh).

- X4c dinh méc thoi gian cc budc chinh can thue hién:
+ Xay dung céu triic d thi (thdng du cia hoc k).
+ X4y dung ngin hang cau héi thi, dap 4n (hoan thanh trudc ky thi 02
thang).
+ Ra soat ngén hang cau hdi thi (hoan thanh trurée ky thi 01 thang).

+ Xay dung bd de thi va ra soat b d& thi (hoan thanh truée ngay thi 05 ngdy lam
viéc).




5.2.2. Xdy dung ciu triic dé thi

Ciu tric & thi dwugc xfy dung theo mlu trong quy trinh
(BMKTKDCL.08.01).

Céu trc d8 thi thé hién d6i twong duy thi, ky thi, thO‘l gian 1am bai, s6 luong
cau hdi thi, diém sb phan bd cho timg ciu héi va trong sé d6 khé cau hoi.

- Quy dinh vé thoi gian lam bai, s6 cAu héi trong moi de thi:

S6 lugng cau héi trong d8 thi phai phi hop véi khdi lugng kién thirc hoc
phan va thoi gian lam bai:

Hoc phan c6 1 tin chi: thoi gian 1am bai 45 phut, mdi dé thi x4y dung > 2 cu héi.

Hoc phén ¢6 2 tin chi: thdi gian 1am bai 60 phat, mdi d8 thi x4y dung >3 cAu hoi.

Hoc phén ¢6 3 tin chi: thoi gian 1am bai 90 phut, mdi d thi xay dung >4 cau hoi.

Hoc phan c6 tir 4 tin chi trd 18n: thoi gian 1am bai 120 phat, mdi @& thi
xay du'ng > 5 céu hoi.

Ngoai ra, tuy tinh chit dic thi cia mdi hoc phan ma céc bd mén c6 thé ra dé
v6i cac cau hoi bao gom nhiéu ¥ cAu hoéi nhé dam bao mirc dd bao phu, khéi luvong
kién thirc hoc phan dugc luong gia va phit hop véi thoi gian 1am bai.

- Mirc d6 kho cua cau hdi thi:
Ur}g v6i timg linh vue kién thirc cia hoc phén, trong mot dé thi cin c6 su
phén bo hop 1y cau hoi & cac mirc do: v
Cdu hdi d khd mike I: Dénh gid mic d6 biét va hiéu ctia nguoi hoc.
Cau hoi dj khé mikc 2: Déanh gid kha ndng Ung dung (Van dung), phan
tich ctia ngudi hoc.

_Cdu hdi dg khé mitc 3: Dénh gid ning luc “tong hop, danh gi4”, gidi quyet
van dé cua nguoi hoc.
- Piém s6 phan bb cho tirng ciu hoi:
Str dung thang diém 10 va phan bd diém cho timg céu hoi pha1 phu hop vé
d6 kho va s6 lugng cu héi trong dé thi.
5.2.3. Xdy dwng va ra sodt ngdn hang cau hdi thi, dap dn
* Yéu cau vé cdu hdi thi:
Ngan hang céu hoi thi phai bao trum het klen thirc, ddm bao muc tiéu day hoc,
bam sét chudn kién thire, ki ning va yéu ciu vé thai d6 cta hoc phan.

No6i dung cau hoi thi can dam bao do kho, dd phén biét, d0 tin cdy, tinh gia tri
va khong sai s6t (vé méat van ban va chuyén mon...).

Mai tiét hoc can c6 so lugng cau hoi toi thiéu 1a: 03

* Cac bucc can thuc hién:




- Theo ké hoach phén céng giang day, bd mén phén cong cdc giang vién bién
soan, chinh sira, ra sodt cac cdu hoi thi, dap an theo phan chuong trinh chi tiét ma
giang vién chiu trach nhiém giang day.

- Gido vu BM tap hop céu hoi thi tir cic giang vién thanh ngén hang céu héi thi
theo ding thoi han.

- B6 mén hop va tién hanh ra soét, chinh stra toan bd ngan hang cau hoi thi va
dap an (BM can ghi bién ban cudc hop). -

Ngén hang ciu hoi thi duoc sir dung trong nhidu nam cho céc khoéa dao tao.

Hang ndm ngén hang cau hai thi dugc bb sung, diéu chinh cho phu hop vOi su thay
d6i ctia chwong trinh chi tiét va quy ché dao tao hién hanh.

5.2.4. Xay dung bj dé thi, dap dan

Trudng bd mdn va gido vu bd mén to chie bbc tham cac cau hoi thi theo céu
tric d@ thi dé tao cc de thi; ra soét lai cac d@ thi; 1ap bién ban lam de thi va ky
duyét dé thi, niém phong dé thi vao cdc vo tui dé thi do phong KT&KDCL cung
cAp (BM.KTKDCL.08.04). Cu thé nhu sau:

- S6 lwgng dé thi trong bo dé:

Céc hoc phén dao tao hé dai hoc (Pai hoc chinh quy, dai hoc hé lién thong va

vén bang hai) xay dung s luong d8 thi: 06 d& thi/hoc phan

Céc hoc phan dao tao hé sau dai hoc (Tién si, Chuyén khoa cép II, Thac si,
Chuyén khoa cap I) xay dung s6 lwong d thi: 03 dé thi/hoc phan.

- N6i dung d8 thi:

Bo d& thi phai bam st ndi dung gidng day va bao phu toan b chuong trinh;
dam bao muc tiéu day hoc, bam sat chuan kién thirc, ki ning va yéu cu vé thai do
ctia hoc phan; ddm bao tinh chinh x4c, khoa hoc; phu hop véi thoi gian thi va phan
loai dugce ngudi hoc.

Trong mét bd de thi, cdc dé thi phai c6 sb cau bang nhau, s6 cu clng tht tu
trong céc dé thi ¢6 s diém nhw nhau, cc cau héi khong tring lap.

No1 dung céac céu hoi phai bdo dam dd khd, do phan biét, dd tin cdy, tinh gia
tri va khong sai s6t (v& mit vin ban va chuyén mén,...).

Trong mdi dé thi can c6 su phan bé hop 1y cau héi & cac mic dd: muce 1, mc
2, muc 3 (nhu trén).

- Thé thirc vin ban d? thi:
Dé thi phai dugc trinh bay theo mau dé thi trong quy trinh va phai cé chir ky
cua trudng bd mén trong vin ban (BM.LKTKDCL.08.02).

Str dung font chit Times New Roman, c& chit 13 hodc 14; 18 trai 2 cm; trén,
dudi va 18 phai 1.5 cm. Trén van ban, timg dé thi va dap an dugc in doc lap Pé thi
phai dénh s6 trang néu nhiéu hon 01 trang.
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. - Dap 4n d8 thi:

MObi d8 thi c6 dép 4n va thang diém phu hop (BM.KTKDCL.08.03). Piém
modi cau trong dap 4n dugc chia nho thanh diém cua céc ¥, mdi y khéng qué 0,25
diém. PAp 4n phai danh sb trang néu nhidu hon 01 trang.

Céc dé thi trong bd d8 thi phai cé dép 4n so bd va dép 4n chi tiét:
+ Dép 4n so bg: chi néu nhitng y chinh hodc hudng dn céch 1am bai (ddp dn
nay dwoc pho bién cho nguoi hoc).

+ Dap an chi tiét: trinh ‘bay day da ndi dung hodc cach 1am (ddp dn nay cé
thé phé bién cho nguoi hoc néu can thiét).

5.2.5. Ban giao bp dé thi

B6 mon gtri bd dé thi vé phong KT&KDCL theo ding thdi han (Trudce ngay
thi 05 ngay lam viéc). B6 mon va phong KT&KDCL cung ky ban giao va nhén vao
sO giao nhén deé thi tai phong KT&KDCL (BM.KTKDCL.08.05).

6. Ho so

T Tén tai liéu Thoi gian luu Noi luu
1. | K& hoach x4y dung NHCHT va dé thi Hét khéa BM
. | Ngan hang cu héi thi Vinh vién BM
3. | Chu tric dé thi Vinh vién BM
X s R BM
4, | bé thi Vinh vién P KT&KDCL
5. | Dép 4n dé thi Vinh vién BM

7. Phu luc (cdc biéu miu)

STT M hiéu biéu miu Tén biéu miu
1. | BMKTKDCL.11.01 M?u céu tric d& thi hoc phan
2. | BMKTKDCL.11.02 MAu dé thi hoc phén
3. | BMKTKPCL.11.03 Méu dap 4n dé thi hoc phin
4. | BMKTKDCL.11.04 MAu phong bi dung d& thi hoc phén
5. | BMKTKDCL.11.05 Mau sb giao nhén dé thi hoc phan




BM.KTKDCL.08.01

TRUONG PAI HOC DUGC HA NOI

BOMON:............cc.......
CAU TRUC PE THI
Hocky: oo, ol g o [ ——
Hoc phﬁn: ............................ Trinh d6, hé dao tao: ................
Sé tin chi: ......oovvviieeieieien.. Thod gian 1am bai: ooveeeenneee..,
So Piém so/ Téng so diém

Linh viee kién thive A A o . L £ .
’ cau hoi | 01 cau hoi | /linh vwc kién thuc

Tong so:

Ha Ngi, Ngay ...... thdang ....nam .....

Trwong bo mon




BM.KTKDCL.08.02

TRUGNG PAI HOC DUGC HA NOI

BOMON:...........oeeooon
PE THIHQCPHAN.........coooeiiiiieeeecnn
HOoC Ky Ném hoc: .............
Trinh d9, hé dao tao: ...ceevveeveneeneeen. Thoi gian 1am bai: ....ccceevvenneen.
Lop/Khoa: ....oeevveieeciienene S6 trang @& thi: ......ccoevverereeennns

Luu y dac biét: (dé chan 1¢, duoc str dung tai liéu, dé cho SV nudc ngoai, ...)

Cau 1: (...diém)
Céu 2: (...diém)

Cau 3: (...diém)

(Chir ky cua Truéng BM tai trang sau)



BM.KTKDCL.08.03

TRUGNG DAI HOC DUGC HA NOI

PAP AN PE THI KET THUCHOQCPHAN..........cooeiviieieiiiin,
Hoc ky: Nam hoc:
Trinh d6, hé dao tao: Thoi gian 1am bai:
Lép/Khoa: S trang dap an dé thi:

CAU NOI DUNG PIEM

1 Y1

o Y2

.......... ) |Y3

Tong cong:

Hét
(Chtr ky cua Trudng BM)
(Ghi chii:

- Cdn cit vao yéu cau cua dé thi, dic thii cia tieng hoc phan bé mén ra dé thiét ké
phadn noi dung chi tiét cho phu hop.

- Trudmg bé mén ky vao tdt ca cde trang dap én dé thi).




BM.KTKDCL.08.05

TRUGONG PAI HOC DUGC HA NOI

......

MAU SO GIAO NHAN PE THI KET THUC HQC PHAN

Nei S6 lwon Nguwoi giao | Ngwoi nhan
8 | Mgnthi | Lép/Khéa | Hé dao tao Mg (Ky tén, (Ky tén,
giao, nhan ’ de thi
P ghi ho tén) | ghi ho tén)




